Child in Need Institute, Jharkhand
Job Profile

Job Title:            	             Accounts and Logistic Manager
Place of Work:			Simdega, Jharkhand                                               
Reporting to:			Programme Manager and State Finance & Purchase Officer
No. of vacancies:		1 (one)
Project or Program:		Rural Creche Initiative
[bookmark: _Hlk100567260]Period:				12 Months with prospects of extension based on performance and fund       availability.                                                           
Introduction
Child in Need Institute (CINI) has been implementing/facilitating different programs to demonstrate models in improving quality of lives of children, adolescent and women in need. CINI also provides technical support to different State Governments and at National level for strengthening existing services and build up capacities of personnel working at different layers. CINI’s core model is based on CINI method that promotes a rights-based convergence approach which has so far attracted the attention of policy makers and other different actors of development sector, and which has proven to be an effective design to promote local level solutions for improving care and protection of Children. 
About the Project:
The creches being established under this initiative are called “Sishu Ghar” in Jharkhand & Odisha and “Laika Ghar” in Chhattisgarh. Which means “children’s home” in Hindi.
The Crèche Initiative aims to improve the nutritional status and early childhood development of children aged between 7 months and 3 years. The objectives of the Crèche Initiative are-
a) To enable access to crèches by all children between 7 months and 3 years in a selected geography.
b) To ensure supplementary feeding, early childhood development, and facilitation of access to government entitlements.
c) To identify growth faltering, underweight, and wasted children (7 months to 3 years), refer them to a health facility and follow up. 
In rural areas, especially in remote villages inhabited by Adivasis, children between 7 months to 3 years of age are highly vulnerable to malnutrition. 
As per the provisioning, these children are entitled to Take Home Ration (THR), immunisation, and other services during Village Health Sanitation and Nutrition Day (VHSND) and referral to health facilities in case of illnesses. However, many of these children have poor access to these services due to geographical barriers and sub-optimal health-seeking behaviour. Further, these children are left behind by parents with older siblings and grandparents when they go out for work. This hinders the child’s access to proper nutrition and overall development. The first two to three years of the child’s life have the maximum potentiality to reduce malnutrition and promote cognitive development. If proper nutrition and care are not provided to children in these years, the damage could be irreversible. 
In this context, the Rural Crèche Initiative (RCI) has been visualised as a platform for children under 3 years, in order to improve their access to proper nutrition, health and Early Childhood Development (ECD) interventions. The crèche would be a community-based centre run by Civil Society Organisation (CSO) partners supported by Azim Premji Foundation, where parents can leave their children when they go out for work. It would provide day care services for children for six hours a day for six days a week

Activities to be performed:

2. Ensure compliance with the financial policies and regulations of the organization and the Foundation.
3. Manage all accounting transactions and update the books of accounts regularly.
4. Prepare and submit timely and accurate stock reports.
5. Handle monthly and annual closing of stock accounts, ensuring accuracy and completeness.
6. Conduct needs assessments to prepare lists of assets and materials to be procured in line with the organization’s procurement policy.
7. Record all procured assets in the asset register and stock in the stock register immediately after purchase.
8. Ensure timely, cost-effective, and efficient distribution of materials to their designated locations.
9. Conduct regular monitoring of creche activities to ensure proper utilization and management of materials.
10. Utilize the designated application/system for effective management of stocks and advances.
11. Prepare and maintain stock consumption reports to track usage and inventory levels.
1. Liaise with vendors for procurement, delivery, and related coordination activities.
Experience:
· Commerce graduate with minimum 2- 3 years experience of handling NGO books of accounts.
· Sound knowledge of accounting regulations and procedures.
· Hands-on experience of using accounting software such as Tally or QuickBooks.
· Knowledge of statutory laws about Income Tax and FCRA.
· Proficiency in MS Word and MS Excel.
· Analytical skills
Competencies:
· Personality Attributes: Enthusiastic, Flexible, and open to learn new things and apply in his job role. Problem solving in nature and ready to work in team.
· Technical Skills Must have good training skills
· Communication Skills: Good communication skills. He / She must have Proficiency in Hindi and English. The knowledge of local dialects will be an added advantage.
[bookmark: _Hlk100576906]Age: 25 – 48

Expected travel: Need Based to CINI State Office, Head Office and other location as per project need. Frequently within district to project locations and other locations to extend technical support to the government

Remuneration / CTC: - Rs. 26,500/- per Month
How to Apply:

· Interested candidates must fill the following google form by 23rd November 2025: - https://forms.gle/W1t4pgwCqaGpVi6x7


"CINI is an equal opportunity employer. Eligible female / third gender candidates are strongly encouraged to apply for this position. "

"Child In Need Institute follows the Child Protection Policy, Sexual Harassment at Workplace policy, and all HR-related policies."

